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Overview

» HCNP Systems
» Completing the renewal application
» Deadline
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HCNP Systems

» HCNP’s web based child nutrition data management
program

» Go to https://hcnp.hawaii.gov/
» Click on ‘HCNP Systems’
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HCNP Systems

» Secure Log In
» User Authorization Form
»Available at: https://hcnp.hawaii.gov/overview/nslp/
» Click on ‘Program Resources’ - ‘HCNP Systems’
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SY 24-25 Renewal Application

» Email notification was sent on May 21, 2024

» Read the instructions carefully before completing
the renewal application
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Select Program

Program Selection

Program Code Program Description

School Nutrition Programs
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Notice Board

Click Cantinve to go to the Program Year selection screen or select a Menu option

School Nutrition Programs

E-mail: Rachel.ltano@k12.hi.us
E-mail: Kasey.Kawamoto@k12.hi.us
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Select the Program Year

Program Year Selection

Program Year Program egin ate Program Ene Data
01 sy 20m3 e 2018
Sty 2014 June 2015
w16 iy 201 June 2016
ay 216 sune 2017
w0 sapzor7 June 2016
w9 2018 sune 2019
w0 Sy 2019 June 2020
20 by 2020 June 2021
w2 2021 e 2022
wn oy 2022 June 2023
2028 June 2624
by 2024 June 2025

Sign Out
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Renewal Application

» Must complete all three parts:

Sponsor Off-line

Application Forms

» Application must be in Pending Approval status

Hawaii
Child
Nutrition
Programs.

Check that you are in
Program Year 2025

I Program Year: 2025 Ismm: 1234-5-ABCDE School

Sponsor Summary 'ABCDE School (1234-5)

Site Applicationis)
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Select the ‘Applications’ tab

Progm Year: 205 Spamsor:  1234-5-ABCDE School

ABCDE School (1234-5)

Sponsor Summay

CountDats sttus

Site Applicationis)
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Add Sponsor Application

Sponsor Summary

‘Sponsor Application

sito Application(s)
123 ABCDE Elementary School
456 ABCDE Middle School

ABCDE School (1234-5)

Training
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Sponsor Application

» Some information from the preceding Program Year will
automatically transfer over

» Address and Contact Information

v

Information not carried over

» Vendor/FSMC and Contact Information
» Wellness Policy

» Verification Method

» Meal Price Information

» Professional Standards

» Single Audit Compliance
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Sample Sponsor Application

1 Sponser coniracts Wil 8 Vendar of Food Service Management Comgany (FSLIC) for meals served alANY of the Sponsor's stes, please

CompRIz InTomaton 1ar £32h VENGHFSIAC The Spensar conras wih

Vendor| Fosd Service Management Company - 1

vencor Type: Consact intormatien:
vencor Name Hame

adcress Prone

cysizp ~

Contract Begin Dare EnaDate $ Amourt
15his 2 new contract? Yes Ot

1t o wil you be ves OMe

‘comgany nis Program Year?
Ingcate Renewal Year

40Kk "ADQ Lines” for 3831Cnal Venoor | FSICS
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Sample Sponsor Application

‘Verification Method

27. The Sponsor is requesting the following Verification selection method:
O Standard
O Alternate 1
© Allemate 2

© Not Required (RCC!, CEP District-wide, or Provision 2 or Provision 3 District-wide and not in a Base Year)

» USDA Eligibility Manual for School Meals, July 2017: hitps:/fns-
prod.azureedge.us/sites/default/files/cn/SP36_CACFP15_SFSP
11-2017a1.pdf
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Sample Sponsor Application

20, Dostudents pay for meals at any of the Sponsers sites?  ® Yes O No

 Yes, enter the Meal Pricing information below:

Broaktast Lunch After School Snack  Spacial Milk
Paid Rodo Paig Rade: Paid Retc Paid

30 Preschool 0.00 000 000 000 0.00 0.00 0.00

31 Elementary 300 030 450 040 000 000

32 MiddielJrHighintermediate 300 030 450 0.40 0.00 000

33, High School 0.00 0.00 000 000 000 0.00

. Adit 275 550 0.00

f the Sponsor operates the Special Milk Program, enter the average cost of 1/2 pint of milk: 0.00
.
i,
Nihuor C
Sponsor Application

» Verify existing information and make any changes

» Add information that is not carried over

» Certify the information that is not carried over

» Certify the information (field 42) and submit the
Sponsor Application

» If any errors are identified, correct all errors and
resubmit
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“™ Add Site Application

Sponsor Summary
'ABCDE School (1234-5)

Claims Payments

Revision Status. Date Approved

Sponsar Application Pending Submissicn

Site Application(s)
123 ABCDE Elementary School
456 ABCDE Middie School
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Site Application

» Most information from the previous year’s approved
Site Application will carry over

» Contact Information
» Program Participation Information (NSLP, SBP, FFVP)
» Accountability Information

» Information not carried over:
» Program Participation (ASP, SSO)
» Food Safety Inspection Information
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Sample Site Application

General Information

15 Site Type:
— 6 Gampus e Glosed Campus
17, Classiication of Site Charter School -
18, OYes ® Mo 15 this Site o Year Round School?
. 1f Yes, what s the number of days in the Vacation Period?
. 20 @ Yes ONo Are meals sarved in loc dining areas
olher buikdings. gyms, ele./?
21 1 Yos, how many ot lscations? [
) 22 Oves BN Doss this site reguiarly serve masis 10 Students off campus?
= 11 Yes, how many off eampus locasons? v
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» Residential Child Care Institutions (RCCIs) ONLY:

» Answer #24-25

24, Ifthis is a Licensed Site, complete the following:

License Effective Date: License Expiration Date:

25 License Number:

W) (Submit a copy of current License 1o HGNP)

Sample Site Application
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Sample Site Application

» Do NOT complete the CEP section

Cemmunity Eligibility Provision

Sits data in this section

tothis sito’s the pumber this site
cepautais
Indivdual sta ISE. aggregate group ISP for a or FA-uide ISP, When the
aroup same for
oroup.

Year 1

(2025)

33 Total Ste Enoiment
3. Sito - Idontifed Students:
35 Sie ISP

3. Site Froo Claiming %
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Sample Site Application

Hatons: Senoot e Prograe
Pacpran: R Gl
1 s Seves

MM Ag S Od M D s P Mw ke My
5 @ @ @ 8 8 8B @ @ ®

1 v e 0 snserts pa o L i Sou?
4 Suc Graden oriut (Ot 1a S s
Ungraded Mot Sar Ouaty Ervosed Prascaoos Kdergaen

Lunchas Sarve
M Te W Tw M S e
e ® @ @ @

el Breaktont Programs

Partpason

Entie b v o Bronilast

Mo s oot

M M Mg Sw Od M De e Fe M A My ke
s @ a @

wvm o Dostusaes pay o Bt

‘Sinc Gracos - O%ar v Sarv i mpimartat

Ungraces oo o Dusty Eretiod Prusent Wosuganin

LI
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Seamiess Summer Option ($80)

ProgeomYesr: 2025 Spansor: 1234-5-ABCDE School

75 Pamcgation Mot Partiipating -

Mortns Meais Served

s Fen M A May
0 (oo oo
215 0 e neignDGMOod commu
This is June 2025.
7 Press reease X
= r = For §S0 in June 2024
Tevise the Sita Application In
75 Date ol Fubkc becia e Gt
Netke
Program Start Date: Program Ena ate
ves ONo Do8s 1S S sarve meals. onl 1o CTACTEN ENvoI n SUMMES SChool programs?
a1 serve meais only
e The saz may receve

imbursement under the NSL2 andior SBE for meals served anly o chisiren enolied in
a summer scnool pregram )
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Nan-Congregate Meal Sarce Operanen

E Yes G OBoth Do you plan 1 provess i congrega meais ot s she?
v OMo ONA e s 8 waver i Non.congiey:
Yes Mo B Do you pan 10 prowice non.congregate e i 15 oaton 13 3t ncshon?
Y OMo 1 V0 e days o e e BrOVSHS?
1. Chnck e ay(sh meals b s¥Eied s 2 nom-somsregate operaton
CMME Men e We T F1 S s
2 v many caeta Gays f e are 0N
3 wimcn e are gven n u
Bt Amsmscr  Lunch  PMsmex  soper  NA
Yes OMo  Way meas be pexen up by parents or guarcans?
Yes O 13 tis st provamng pame geivered meant
& therromcengregate el eteematon
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Non-Congregate Meal Service Operation

2 OYes ONo o% 00 you pian 0 provide non-congregate meals a tis sie?

Oves ONo

Oves ONo b

Oves ONo 1\ muttpe cays of meaisbe provicea?

ChKME  Mon T Wed T Fn sun
o|/o o|ofo o a
2. How many calendar days ofmeals are inciuded?
3. Which meals are given n ulk? (check al hat pply)
Breskfast  AMSmack  Lunch  PMSnack  Supper  NA
o o o o o o
@ bay meaisbe pcked up by parents o guarcians?
@ 151hi st providng nome delered meas?
. Other non-congregate meal nformaion:
Hawai 93 1% Annusl nspaction:
Child
Nutrition @ Recwived  heatth nspacson auing schosl war 2023 - 2024,
rams
4. Entac date inspection oocurred oansi2024
2023- 2024, but
) No haaith nspaction was fequested 8using sehocd year 2023 - 2024
95, 2% Annusl Inspestion:
O Received a heath inspecton duting schesl year 2023 2024,
6. Ena cate inspaction cecurred
. 20232024, but [
CORRECT O Nohasth inspacsion was requasted during schock year 2023 - 2024
o, T school has recatved hres or mare Health Inspactions.
93, 17 Annual inspection:
© Roceved 8 neatn mspacion ouring sencolyear 2023 - 2024
4. Ener cato inspection coeurmed
® 20232024, =

© Nohoath nspecton was requesiad during school yoar 2023 - 2024

95. 2% Anmual Inspecion:
O Rocsid s haoth inspecton tuing schootyea 20232024
56, Entarca mapacton occuraa 152024

WRONG . your 20282024, =

© Nomaa inspecson was requesied suring scnoa year 2023 - 2024

o7 This schosi has recaved tieo or mors Hosth Inspactions.
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Accountabilty Procedures

98 Cobecton and Meal Counting Metnod

ame CheckiistRasier

Tickets

POS Computer System

O omer

11“POS Computer System" s seieced for heal Counting Metnod piease ener ine following

99 Brand Name of he POS Computer System
100 POS Computer System data input method
PN Barcoce Reager  Vernal loentier
D ] o
101 Itther* is selected for Cosection and leal er description of Pr
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102 Stugent Payments made by

O CasninsenngLine.
O PrepsxOay

Prepan wesky

O Frepadontmly
O hionniy Biting

O Menerong

103 Poinl of Senvice (Meals aié counied)
@ Endof Line O Excepiion

04[] Smndard Exception Procedurss . Check nefe fihe 1oiowm fFocedures are follwed
: Dt 1o 11 made a1 e
begnning of fora rem t he senving ine
stuent om the serving ne
betwesn these two pots. (1 non fion wilbe
orthe meal

Wil continue 1o be Feconciied caly for accuracy

105 are notusea, s procedure
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Site Application

» Verify existing information and make any changes
» Add information that is not carried over
» Certify (field 106) and submit application

» If any errors are identified, correct errors and
resubmit

12
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Off-line Forms

» Off-line forms must be submitted to HCNP as part
of the renewal application

» Upload off-line forms by clicking the upload button B

» Forms marked with the red check mark [+ are
REQUIRED

W L
= Ot line F
Off-line Forms poN = .

» Single Agreement
» Must be signed and submitted by ALL SFAs

» Fresh Fruit and Vegetable Program Application
» Must upload if participating in FFVP

» Off-Campus Meal Service and Counting Locations
» Must upload if ‘Yes’ to question #22 on site application

Hawaii
Child
Nutrition < Sy ABCDE School (1234-5)

CopoDoDOODOROOO

5/23/2024
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ABCDE School (1234-5)

O Campus thea Serice 352 Couming Locanrs

a
a
3 @ aumeny Oncims o ree an Reouced e Appiatcns =]
4 2 Adestmnot Conplance e Patern Rsqureents bt et Agrcient Reses B
L a
P a
2 Wenseq e a
4 @ ovcomuamenseves s CommLicatsss a
: B
n e — 2]
" veanan T 0 Homoers B
“ P, B
n Gevamet s suspensien =]
a
a
—J

T T—rre— ]

Cates torRequres O e Forra
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Single Agreement

[ 2 &  Free and Reduced Price Meal Policy Statement -] 05/01/2024  05/01/2024
3. ™ Authorizing Offiials for Froe and Reduced-Price Applicatons 18
4 & Attestation of Compliance with Meal Pattem Requirements for [

the Annual Agreement Renewal

Hawaii
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@
Final Steps  gewere®
4

» At the bottom of the Checklist tab, you should see
“Submit to the State for Approval”

» Click B to submit your renewal application to the
State for approval

» Check that your application is in “Pending Approval”
status

5/23/2024
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-]
e

% dttercng O for P and Reducos.Price Aplcatirs [] osivz2024 05012028 Ol
e

-

osi0v2026 05012028

-

© Vended M Contact osi02026  osion2024

-

O osovzoze osov2ces

H
86

E

§
14
D'!opopo ‘oo’

[-]
L]

" e Feut ans Vngrtati Pregram At ston a 05012024 0510112024
a

B e caes e

.. «Feems todo
| TN Sk o s e St o Ao I this last step
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Sponsor Summary

Pending Approval Status

ABCDE School (1234-5)

1 @ SponsorAppicaton

2 % seappcaons) za2
B Forms Subeneid o Sate b Apprvl oso2024

em Required Off-Line Fomms Descripton Downioaus Dare Sent Date RecetvedDate Compieie _ Action
] Sige Agreeent [] B
T @ Free anReowen Prce e Poiky Sienent B osouzs osozs -
3@ Aumoang OMcis o Fres d ReCEG T Appicalons @  osomo osovas B
oow A s or a osi0t2024 051012024 B

Make sure the status is PENDING APPROVAL

Hawaii
Child
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Programs.

Approval Process

» NSLP Specialist will review the Sponsor
Application, Site Application(s), and Off-line forms

» Specialist will either approve the renewal or send
forms back to the SFA for correction

» SFA must make all corrections and resubmit the
application

» The application is approved when the status is
‘Approved’

5/23/2024
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Deadline

» SY 24-25 Renewal Application:
» FRIDAY, JUNE 21, 2024

Hawaii
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Reminders Bs

v

Three parts to the renewal application: Sponsor Application, Site
Application(s), and Offline forms

» Make sure all information is accurate and up to date
» Complete and upload all offline forms with the red check mark (¥

» Complete and submit the Single Agreement — applies to ALL SFAs
>

If applicable, upload the FFVP application(s) and completed Off-
Campus Meal Service and Counting Locations form

Make sure the status is in Pending Approval
Deadline: Friday, June 21, 2024

vy

Hawaii
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QlujlzZ]

Please take the Renewal Application Training Quiz

Go to: https://forms.gle/8nPhkFcCk85K8Eiv7

Code word: pending approval

5/23/2024
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Questions

NSLP Team:
rachel.itano@k12.hi.us and kasey.kawamoto@k12.hi.us
(808) 587-3600

Hawaii
Child
Nutrition
Progs

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies)
prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orient
reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternati
communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact
or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA thré
Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Com
can be obtained online at: httos g / R%20P-Complaint-Form-0508'00024
17Fax2Mail pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain
complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail
Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form
be submitted to USDA by:

mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

gov/sites/default/files,

usda.

fax:

(833) 256-1665 or (202) 690-7442; or
email:

p:

This institution is an equal opportunity provider.

5/23/2024
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