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Overview

» HCNP Systems
» Completing the renewal application
» Deadline
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HCNP Systems

» HCNP’s web based child nutrition data management
program

» Go to https://hcnp.hawaii.gov/
» Click on ‘HCNP Systems’
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HCNP Systems

» Secure Log In
» User Authorization Form
»Available at: https://hcnp.hawaii.gov/overview/nslp/
» Click on ‘Program Resources’; ‘HCNP Systems’
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SY 22-23 Renewal Application

» Email notification was sent on July 12, 2022

» Read the instructions carefully before completing
the renewal application

Hawaii
Nutrition

Welcome to

R

7/19/2022




7/19/2022

Chitd
Nutriti
GBI Programe

Select Program

Program Selection

Program Gode Program Description
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Sign Out
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Notice Board

Click Continue 10 go (o the Program Year selection screen or select a Menu option

A

School Nutrition Programs

E-mai

: Rachel.itano@k12.hi.us
E-mail: Kasey.Kawamoto@k12.hi.us
E-mail: Shirley.Robinson@k12.hi.us
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Select the Program Year

Program Year Selection

Program Year Program Begin Date Program End Date
20 sy 2013 June 2014
2015 Juy 2014 June 2015
2016 July 2015 June 2015
2017 Juty 2016 June 2017
2018 Juy 2017 June 2018
2019 Juy 2018 June 2019
2020 Juiy 2019 June 2020
2021 Juty 2020 June 2021
2022 Juty 2021 June 2022
Juy 2022 June 2023




Renewal Application

» Must complete all three parts:

Sponsor Off-line

Application Forms

» Application must be in Pending Approval status
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Check that you are in
Program Year 2023

I Program Year: 2023 Ismm: 1234-5-ABCDE School

Sponsor Summary 'ABCDE School (1234-5)

Site Applicationis)
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Select the ‘Applications’ tab

Progam Year: 2023 Spamsor:  1234-5-ABCDE School

ABCDE School (1234-5)

Sponsor Summay

CountDats sttus

Site Applicationis)
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Add Sponsor Application

Sponsor Summary

‘Sponsor Application

sito Application(s)
123 ABCDE Elementary School
456 ABCDE Middle School

ABCDE School (1234-5)

Training
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Sponsor Application

» Some information from the preceding Program Year will
automatically transfer over

» Address and Contact Information

v

Information not carried over

» Vendor/FSMC and Contact Information
» Wellness Policy

» Verification Method

» Meal Price Information

» Professional Standards

» Single Audit Compliance
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Sample Sponsor Application

1 Sponser coniracts Wil 8 Vendar of Food Service Management Comgany (FSLIC) for meals served alANY of the Sponsor's stes, please

COMpIE IR0 10F 421 VENGOIFSHAC The SpOnsor Convacts .

Vendor| Fosd Service Management Company - 1

vencor Type: Cantact informatien:
Vendor Name: Name

Adress Phone

oy stzp ~

Contract Begin Date End Date $ Amourt
15 this 2 new contract? Yes OMo

. No wil you be ) Yes O Mo

‘comgany nis Program Year?
Ingcate Renewal Year

40Kk "ADQ Lines” for 3831Cnal Venoor | FSICS
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Sample Sponsor Application

Verification Method

27 The Sponsor i requesting the following Verification sslection method:
O Standard
© Alternate 1
© Alternate 2
© Not Required (RCC, CEP District-wide, or Provision 2 of Provision 3 District-wide and not in a Base Year)
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Sample Sponsor Application

20, Dostudents pay for meals at any of the Sponsers sites?  ® Yes O No

 Yes, enter the Meal Pricing information below:

Broaktast Lunch After School Snack  Spacial Milk
Paid Rodo Paig Rade: Paid Retc Paid

30 Proschoal 0.00 000 000 000 0.00 0.00

3. Elementary 300 030 450 040 000 000

32 MiddielJrHighintermediate 300 030 450 0.40 0.00 000

33 High School 0.00 000 0.00 0.00 0.00 0.00

3 Adut 375 550 0.00

I the Sponsor operates the Special Mik Program, enter the average cost of 1/2 pint of milk: 0.00

Hawaii
Child
Nutrition
Programs.

Sponsor Application

» Verify existing information and make any changes
» Add information that is not carried over
» Certify the information that is not carried over

» Certify the information (field 42) and submit the
Sponsor Application

» If any errors are identifies, correct all errors and
resubmit
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“™ Add Site Application

Sponsor Summary
'ABCDE School (1234-5)

Claims Payments

Revision Status. Date Approved

Sponsar Application Pending Submissicn

Site Application(s)
123 ABCDE Elementary School
456 ABCDE Middie School
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Site Application

» Most information from the previous year’s approved
Site Application will carry over

» Contact Information
» Program Participation Information (NSLP, SBP, FFVP)
» Accountability Information

» Information not carried over:
» Program Participation (ASP, SSO)
» Food Safety Inspection Information
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Sample Site Application

General Information

15 Site Type:
— 5 Campus Tyvo Glosed Campus
17, Classiication of Site Charter School -
18, OYes ® Mo 15 this Site o Year Round School?
. 1f Yes, what s the number of days in the Vacation Period?
. 20 @ Yes ONo Are meals sarved in loc dining areas
olher buikdings. gyms, ele./?
21 1 Yos, how many ot lscations? [
2 Over @M Do this ite reguiarty ssrve meais 1o students off campus?
= 11 Yes, how many off eampus locasons? v
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» Answer #24-25

2
License Effective Date:

25 License Number:

W) (Submit a copy of current License 1o HGNP)

Sample Site Application

» Residential Child Care Institutions (RCCIs) ONLY:

If this is a Licensed Site, complete the following:

License Expiration Date:
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Cemmunity Eligibility Provision

Sits data in this section

Sample Site Application

» Do NOT complete the CEP section

tothis sito’s

the pumber this site
cepautais
Indivdual sta ISE. aggregate group ISP for a or FA-uide ISP, When the
aroup same for
oroup.
Year 1
(2023)
Total Ste Enroliment
Site - dontified Students:
35 Sie ISP
3. Site Froo Claiming %
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Programs. S I S . t A I . t.
Hatons: Senoot e Prograe School BresktastProgram
Paicpman: Rl Gl

1 s Seves
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8 ° 5 8 ® &8 u ®
1 v e 0 snserts pa o L i Sou?
St G oriut (Ot 1a S s
Ungraded Mot Sar Ouaty Ervosed Prascaoos Kdergaen
5
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Area Eligibility Options for School Year
2022-2023

1. 8Y 21-22 October Data

2. Use SY 19-20 F/R Application Data (Option 1 from SP 10-2022)

3. Use “CEP Data” (Option 2 from SP 10-2022)
» Site Identified Student Percentage (ISP) x 1.6

SP 10-2022 Area Eligibility for Summer 2022 and School Year 2022-2023:
¥ d. i i 10_CACFP08_SFSP04-20:

%
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Seamiess Summer Option (850)

Paricipaton; o

75 Menths Moals Served:

M W A S Od N Dec s Feb  Mar A May  An

School Communication  Schoa! Registration Form Pross rowase

Dato of Publc Mosa

Netcs,
Program Siart Date Program End Date
3 Yos O No.
g
the sitmis not eigitle pi
‘summar schat program.)
Hawaii 9 1 Annusl inspection:
Child
Nutrition @ Reosived a health inspecton duing school year 2071 - 2022,
Programs
93, Enter date inspaction cocurred )
) 2021 - 7022, bt
O No neain inspactin as equested Buring scnosd year 2021 - 2022.
2 Annual Inspection:
O Rocaived a heaith inspecton during schosi year 2021 - 2022,
5. Eler oate inspaction oocurred
®  Abealt inspacton was requested dusing schoolyear 2021 « 2022, but wa ot compllad. (eder o request i vasate)
CORRECT © Mo heokh inspaction was requasied during schod year 2021 - 2022.

% T schos has racened Pren of mara AT Inspactons.

92 1" Annualinspection:
©  Rocewved  neatn nspecson curing schoolyear 2021 - 2022,
93, Ener cata inspactien socurmed

® 20021 - 2002.

O obosthmpaton e e dob st e 201 2002
B i pmmnsstin

O Racovadaban aecion g ety 2021 022

%, e e gt ccormd =
WRONG . proesreoly o

O Nomea nsgecton was requesiad euring scnoal year 2021 - 2022

9 This scncdi has recaed Ted or ors Hoah Inspactions.
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Accountability Procedures

67 Collection and Meal Counting Method:
O Name CheckistRoster
Tickats

POS Computsr System

ooo

Othar

If "POS Computer System" is selected for Meal Gounting Method please anter the following:

% Brand Name of the POS Computer System:

0 POS Computar System data input mathad

PN Barcoge Reader  Verbal Identfier

o u] a]

If "Other™ is ssiscted for Collection and Maal Counting Mathod antar description of Procadurs used:

7/19/2022
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101, Student Paymenis made by
Cashin Serving Line:
Frepaid Dally
Frepaid Weekly
Piepai Wontly
oy Biling
NonPricag

102 Point ot Service (Meals are countea)

@ ot

ne O Exception

‘Standard Exception Frocedures - Check here f he following procedures are folowed

Procedures: amore. atne
beginning of e serving ine wih an agul for
Suficient supervisien any stgent enterng 1
s It Kenifie. ciive action wil be taken regarding

as In any category. A Kiehen and office meal count

orme
wil continue o be reconciied dally for accuracy.
109, 1 Exception is sexecied tut e a0ove SINGATS EXCEPIIoN PIOCEGUTES are NOI LSS, GESCTIDE e SFA'S procequre
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Site Application

» Verify existing information and make any changes
» Add information that is not carried over
» Certify (field 105) and submit application

» If any errors are identified, correct errors and
resubmit
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Off-line Forms

» Off-line forms must be submitted to HCNP as part
of the renewal application

» Upload off-line forms by clicking the upload button B

» Forms marked with the red check mark 8 are
REQUIRED

» Single Agreement
» Must be signed and submitted by all SFAs

7/19/2022
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Spansor Summary ABCDE School (1234-5)
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em Required Off-Line Forms Description

Single Agresment

&  Free and Reduced Price Moal Policy Statement -] 71512022 T15/2022 e o

™ Authorizing Officals for Free and Reduced-Price Applicatons 19

&  Atestation of Compliance with Meal Patten Requirements for [
the Annual Agreement Renewal

7/19/2022
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g Final Steps wg‘um'i

Chil

» At the bottom of the Checklist tab, you should see
“Submit to the State for Approval”

» Click B to submit your renewal application to the
State for approval

» Check that your application is in “Pending Approval”
status

%

Hawaii
Child
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Programs  Sponzor Summary

ABCDE School (1234-5)

N L) 2022 a8
5 B ez a0z -
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B € Do e B O s P
| 1 sttt e s ] this last step

Hawaii

Pending Approval Status

Sponsor Summary ABCDE School (1234-5)

1 % sponsorAgpeatn

2 % swacmay 202
s Foms Subeea o it ggent sz

fam Raquird Oftine Forms Descrpton Oawnicads Do sent Data RecetvedOe Cormplem_ Acton
1 Singee Agreement a [+ ]
2 & Free and Recuced Price Meal Poicy Staement a 7152022 L4
3@ Ao Oncus i Free and Reduces.Prce Appacaions 8 mez B
PR 8 me -

Make sure the status is PENDING APPROVAL
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Approval Process

» NSLP Specialist will review the Sponsor
Application, Site Application(s), and Off-line forms
» Specialist will either approve the renewal or send
forms back to the SFA for correction

» SFA must make all corrections and resubmit the
application

» The application is approved when the status is
‘Approved’
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Deadlines

» SY 22-23 Renewal Application:
» FRIDAY, JULY 29, 2022

Hawaii
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Questions
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Please take the Town Hall Quiz

Go to: https://forms.gle/udsdc3xi3r1Nnvt57
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In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies)
prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orient
reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternati
communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact
or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA thré
Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Com|
can be obtained online at: http. w.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508 00024
17Fax2Mail pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain
complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail
Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form
be submitted to USDA by:

mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

fax:

(833) 256-1665 or (202) 690-7442; or
email:

p:

This institution is an equal opportunity provider.

7/19/2022
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