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» HCNP Systems
» Completing the renewal application
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HCNP Systems

» HCNP’s web based child nutrition data management
program

» Go to https://hcnp.hawaii.gov/
» Click on ‘HCNP Systems’
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“*= - HCNP Systems

» Secure Log In
» User Authorization Form
» Available at: https://hcnp.hawaii.gov/overview/nslp/
» Click on ‘Program Resources’; ‘HCNP Systems’

< =2 C @ hcnphawaiigov/overview/nslp/
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HENP Systems

Local ieliness Policy
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SY 21-22 Renewal Application

» Email notification was sent on May 6, 2021
» “IMPORTANT: NSLP SY 2022 Renewal Application Due 6/1

» Read the instructions carefully before completing the renewal
application
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Notice Board

Click Continue 10 go (o the Program Year selection screen or select a Menu option

A

School Nutrition Programs

E-mai

: Rachel.itano@k12.hi.us
E-mail: Kasey.Kawamoto@k12.hi.us
E-mail: Shirley.Robinson@k12.hi.us
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Select the Program Year

Program Year Selection

Program Year Program Begin Date Program End Date
2014 Juty 2013 June 2014
2015 Jduty 2014 June 2015
2016 July 2015 June 2016
017 July 2018 June 2017
2018 July 2017 June 2018
2019 Juty 2018 June 2019
2020 July 2019 Jdune 2020
2021 July 2020 Juna 2021

July 2021 June 2022
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Renewal Application

» Must complete all three parts:
1) Sponsor Application
2) Site Application(s)
3) Off-line Forms

» Application must be in Pending Approval status
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Check that you are in
Program Year 2022

I Program Year: 2022 Ismm: 1234-5-ABCDE School

——J

AABCDE School (1234-5)

Site Applicationis)
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Add Sponsor Application

Sponsor Summary ABCDE School (1234-5)

Training Usars

‘Spansor Application

Site Application(s)
123 ABCDE Elementary School
456 ABCDE Middie School
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Sponsor Application

» Some information from the preceding Program Year will
automatically transfer over

» Address and Contact Information

» Information not carried over:
» Vendor/FSMC and Contact Information
» Wellness Policy
» Verification Method
» Meal Price Information
» Single Audit Compliance
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Sample Sponsor Application

It Sponsor contracts with a Vendor or Food Service Management Company (FSMIC) for meals served at ANY of the Sponsor's
sitas, for each Sponser

Vendor | Food Service Management Company - 1

Vendor Type -~ Contact Information:
Vandor Name: Name
Food Service Managemant Company
Aacress Prons: Ext
|imsrecimatmi ity
City St Zip Other Vendor
Contract Begin Date: End Date: 3 Amount 0.00

iex "Agd Lines" for adaitional Vendor / FSMCs
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Sample Sponsor Application

Verification Method

27.  The Sponsor is requesting the following Verification selection methed:
O Standard
O Alternate 1
O Alternate 2

© Not Required (RCCI, CEP District-wide, or Provision 2 o Provision 3 District-wide and not in a Base Year)

USDA Eligibility Manual for School Meals:
https://fns-prod.azureedge.net/sites/default/files/cn/SP36_CACFP15_SFSP
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Sample Sponsor Application

29 Do students pay for meals at any of the Sponsors stes? @ Yes O No

 Yes, enter the Meal Pricing information below:

Broakfast Lunch After School Snack  Special Milk
Paid Rode Paig Rede Paid Rede Paid

0. Preschesl 000 000 000 000 000 000

31. Elemantary 300 030 450 0.40 0.00 0.00

32 Middietdr Highlintermediate 300 030 450 0.40 0.00 0.00

33 High Sehool 000 000 000 000 0.00 000

34, Adult 375 550 000

If the Spensor operates the Special Mik Program, entor the average cost of 1/2 pint of milk: 0.00
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» Verify existing information and make any changes

Sponsor Application

» Add information that is not carried over
» Enter the information that is not carried over

» Certify the information (field 42) and submit the Sponsor Application
» If any errors are identified, correct all errors and resubmit

Corttication Statement

The cormcascn staament should ocly be chackad aer the form enlry s Campiate 4nd 1 T8RGY 12 54 SUBMATRd 10 he state for revew Y e cata 3

neampiste or ot ba saved. Eding ine form.

o rechacked

« By submetny Spon 150 3 sccurats, that
P

of TCFR 210, TCFR 220. TOFR 225, TCFR 226, TCFR 220, TCFR 215,
7CFR 245, 7CFR 15, TEFR 158, TCFR 15b, 7CFR 250, 7 CFR 252, 2CFR Part 200, TCFR 3017-301E, and 7CFR 3052 i the cparsbon of e
Brogram. Tha Spansar e

Fecdaral crminai tatutes

Hawaii
Child
Nutrition
Programs.

Add Site Application

Sponsor Summary
/ABCDE School (1234-5)

e Aspications Claims Payments Training Users
Numbor  Name Revision Status. Date Approved Action
Sponser Application o Pending Submission
Site Applications)

123 ABCDE Elemntary School

456 ABCDE Middle School
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Site Application

» Most information from the previous year’s approved
Site Application will carry over

» Contact Information
» Program Participation Information (NSLP, SBP, FFVP)
» Accountability Information

» Information not carried over:
» Program Participation (ASP, SSO)
» Food Safety Inspection Information
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Sample Site Application

General Information

15 it Type:
— 5 Campus Type Closed Campus ~

17. Classifcation of Site: Charler School -

18 OYes ®No 15 tis Sts o Vaar Round Schooi?

. If Yes, what is the number of days in the Vacation Peried?
) 20 ®Yes ONo Are meals served in foca dining areas

Gther buldings. gyms, .7

21 1 Yes, how many ofher locations? 1.

2. OYes ®Mo Does this site regularty serve meals o students of campus?

2 o3, how many off campus locatons? -
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Sample Site Application

» Residential Child Care Institutions (RCCls) ONLY:
» Answer #24-25

24, Ifthisis a Licensed Site, complete the following:

License Effective Date: License Expiration Date:
25 License Number:

) (Submit a copy of current License fo HCNF)
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Sample Site Application

» Do NOT complete the CEP section

Community Eligibility Provision

Sita data in this saction &
totnis ste’s the pumbar this site
CEPaata is roquired or i he Ct
oregate group ISP for a i . or i ISP,

aroup portofthe the same for
grovp.

Year 1

(2022)

33 Total St Enroament
31 Sio- Identifed Students:
35 Se ISP

36 Sto Froo Claiming %

%"&m Sample Site Application -

ationst Sencel e Progea School Braskiast Program
PR S— Rgar sy Z 4 Paricpson oo & Engse o Sovre Nowa Brossiaet
Monba Masis Sacvec AT ot ks Seved
M M Ag S 0a M Oec e Feb M Ae My M M Mg S O M e e Fe Me Ax My e
8 8 @ a n 8 8 8 8 @& s 8 8 o o B @ o 8o @
e o D5 ensiots py o Luncris s s a7 ove O Dastutrts pay o Bkt ot B 207

s s - O v Sorv (V) i ngtamartoc (O v Serve i it o Graces 3,

i it s B P e Vg o S Dty Erctiod Frosatent Kiurganan
4 ' " .
2l SR e BOS B 2 Rl B 10 A B I 2
s 8 86 8 8 8 @ @
chen Sarvc
Beusitas Sarvedt
M T Wed T M S e T —
e @ @ @ @
B 8 @ a
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SY 21-22 Renewal Application

» If your SFA would like to participate in the following
three meal services:

» SSO: Breakfast and Lunch
» NSLP ASP

» You will get an error message on the site application
» Email the NSLP Team to clear the error message
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72) Sponsor. _1234-5-ABCDE School

‘Seamless Summer Option ($50)
75, Paricpation; -
76, Months Meals Served:

Al M Aug  Sep Ot Nov Dec Jam  Feb  Mar  Apr  May

S T R

77. | School Communication  School Registration Form Press relsase
o

78, Date of Public Media
Motica:
79, Program Stant Dat: Program End Date:
8. OYes OMe Does thi in summer
reals onh

a sita s not elgibke o participata in the Seamless Summer Option. The site may receive
remibursemant under the NSLP andior SBP for maals seved only to children enolad n &
summer school progeam.)
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82 O opensite-1 O Restricted Open Site - 2

B2A O 1-Sita sligibls based on the sita's most recant Octobar FIR sigiblty 50% or Greater

B28 O 2. This site is located in the attendance area of anothor School with most recont October FIR
asgibility 50% or groater:

Scheol (Sita) Number:

School Name: You must enter a valid School Number

82C O 3. 5ito olighie based on most recent Consus data:

Cansus Year:

82.0 Resticlod Open Site - oxplain why atiendance is baing resticled;

Eligi

Elgibilty: 0%
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3E ) icarms appicatins ciaeed ¥ the chidy schoot

36 0 Dusct Canticaton condietod by SFA Soseser

BLH Projecied Hurise of sevled cheee
(TCFR 225 Bex2 )

7¢FR 225 86

Espnany 0%

Exgouy 0%

W
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Seamless Summer Meal Service

Meal Type Offer vs Begin End Time  Mon Tue Wed Thu

Time
8. O Breakfast 9 Jo|lola|o
87. O Snack o v ./ o o o o
88 J Lunch ~ ~ o u] o o
89, O Supper 3 v bl o|o|D

o

8

Estimated Average Daily Aftendance:

7/9/2021

10



Child
Nutrition
Programe.

P(

Foou Safety Inspection

91 1*annualinspaction
®  Received a haalth ispection during school year 2020 - 2021

W Ever s mapection cccered owznar
021
9 2 Anun inspoction:
Rocoive 8 hasth nspaction Burng schoo! yasr 2020 - 2021
95 Ever o mapacton ocerred
- 21

5. s senosi nas recenved B o mors Heat Inspactons

Food Satery Inspecion
90 1% Annusl nepaction:
O Racatves a hsath inspecson during schaol yeor 2020 - 2021
92 Entor dam inspachon cocumed

- 20202001

O Nohasitinspection was requssted durng schoo year 2020 - 2021
93 2 Anual inspection
®  Recwuns a neam nspecsen susing school year 2020 - 2021

84 Entordate incpaction cocumed S

20202021,
O o hesliinspection was.recuestod durng schoal year 2020 . 2021

O T sonoci s received s or mars Heam Inspactons

Hawaii
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Accountability Pracedures

%6 Collection and Meal Gounting Methad

ame ChockistRosior
Tickets

POS Computer Sysiem

Qter

1HPOS Computer Systens™ s seloctod for Mool Couning Methed piease srder he folowng
Brana Hams of tha POS Computer System

POS Computer Sysiem dafa input method
PN Barcade Reader  Verbal Igenther

i Other” i salocted

Hawaii

W

100 Student Payments made vy.

101 Point of Senace (Meaks ore counted)

®EndofLine O Excoption

Cash in Ssrving Lins
Prepasd Daty
Propaid Woakly
Prepasd Montly
Maniny Biling

Haon Prng

o c followed
baginning of y
e
Waron o
il contu I be reconcied daiy for accuracy
I1Exception is seioctes butl Pr provsure:
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=™ Site Application

» Verify existing information and make any changes
» Add information that is not carried over

» Certify (field 104) and submit application

» If any errors are identified, correct errors and resubmit

Centification Statsmant

fertns farmn aotry s ready to 86 s for review. i he dta is

incomplte or
e rmchacked.

m By submiting tis
for approvel the Spar P to, that tho-site
e for the number o

15 b0 sarved, The Spansor acknawiedges ] ana that
b state
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Off-line Forms

» Off-line forms must be submitted to HCNP as part
of the renewal application

» Upload off-line forms by clicking the upload button E

» Forms marked with the red check mark @ are
REQUIRED

» Single Agreement
» Must be signed and submitted by all SFAs

Hawaii
Eh
utrition
Programs  Sponsor Summary AABCDE School (1234-5)

i
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Item Required Off-Line Forms Description Downloads  Date Date Date  Action
sent  Received Complete

Single Agreement

[ 2 &  Frooand Reduced Prico Meal Policy Statoment B 5102021 57102021
3. ™ Authorizing Offiials for Froe and Reduced-Price Applicatons 18
4 & Attestation of Compliance with Meal Pattem Requirements for [

the Annual Agreement Renewal

%g@:ﬁ Final Steps X\m?g‘us\ﬁ

» At the bottom of the Checklist tab, you should see
“Submit to the State for Approval”
» Click E to submit your renewal application to the
State for approval

» Check that your application is in “Pending Approval”
status

7/9/2021
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8 o Do R O o o
l e — | to do
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Sponsor Summary

Pending Approval Status

ABCDE School (1234-5)

1 @ SponsorAppicaton
2 @ s appecationts) 202
3 Foms Subeneied 0 State for Approval osz0n

em Required Off-Line Fomms Descripton Downioaus Dare Sent Date RecetvedDate Compieie _ Action
] Sige agreement 8 =]
T @ Free anReowen Prce e Poiky Sienent a sr0z0m  sn0z0z -
3@ Aumoang OMcis o Fres d ReCEG T Appicalons a smamy svvam B
oow A s or a v st -
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Approval Process

» NSLP Specialist will review the Sponsor
Application, Site Application(s), and Off-line forms
» Specialist will either approve the renewal or send
forms back to the SFA for correction

» SFA must make all corrections and resubmit the
application

» The application is approved when the status is
‘Approved’

7/9/2021
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QU z]

Please take the Town Hall Quiz

Go to:
https://forms.gle/FiFsN6zovwBbr7z18
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In accordance with Federal civilrights law and U.S. Department of Agriculture (USDA) civil rights regulations and
policies, the USDA, its Agencies, offices, and employees, and institutions participating i or administering USDA

rograms are prohibited from discriminating based on race, color, national origin, sex, disabilty. age, or reprisal or
retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large
print, audlu\ape American Sign Language, etc.), should contact the Agency (State or local) where they applied for
benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal
Relay Sonvico i (800) 877-8339. Additionally, program information may be made available in languages other than
English

w uisites/defaullfiles/documents/USE
0 08-11-2 (AD-3027) lmmd online at

¢ S e program-discriminalion-complain, and at any USDA office, or wite a letter
addressed to USDAand provide in e lter al of he information requested n the form. To equest a oy of he
complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

“

Tofilea

mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights 1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2)  fax: (202) 690-7442; or
(@) email: program int

This institution is an equal opportunity provider.
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