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Overview

» Direct Certification (DC)
» Whatis it?
» How does it work?

» HCNP Systems — Direct Certification Menu
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What is DC?

» Allows SFAs to certify children as eligible for EREE
meals based on data received from State/local
agencies

» No meal application is needed
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Meal Benefits

*Categorical Eligible

eIncome Eligible

eDirect Certification
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Categorical Eligible

» Assistance Program » Other Source
Households Categorical Eligible

» Supplemental Nutrition » Foster Child
Assistance Program

(SNAP) > HtlJmeIess
» Temporary Assistance > Migrant
for Needy Families » Runaway
(TANF) » Head Start
EXTENDS
ELIGIBILITY
Fragram:

DC Requirements

» SFAs must do the direct certification process
» DOE Public Schools
» Public Charter Schools
» Private Schools
» RCCls with day students

» HCNP requirement: do DC process MONTHLY
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"= DC Eligibility

» Eligibility lasts for the entire school year
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"™  How Does DC Work?

» Student enrollment data is electronically matched
against records from assistance agencies

» Students with matching data are “directly certified”
for free school meals

% o 2

DOE Student
Enrolliment
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"™ Categorical Eligible
» Assistance Program » Other Source
Households Categorical Eligible
» TANF » Homeless
» Migrant
» Runaway
» Head Start
"™ Categorical Eligible
» Assistance Program » Other Source
Households Categorical Eligible
» SNAP » Foster Child
» TANF » Homeless
» Migrant
» Runaway
» Head Start

HCNP Systems

Welcome to

K.
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Applications ~  Training ~

DirectCert ~  Help ~ Programs ~

—
Program Year: No Year Selected

Program Year Selection

Program Year Program Begin Date Program End Date
2014 July 2013 June 2014
2015 Juy 2014 June 2015
2016 July 2015 June 2016
2017 Juy 2016 June 2017
2018 July 2017 June 2018
2019 Juy 2018 June 2019
2020 July 2019 June 2020
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e HCNP Systems

Applcations ~ Direct Cert ~

Training ~ Help ~

Review Nightly Certiications b i v

Review Sibling Matches

Pr

P Certty navidual am Begin Date Program End Date
Certy Swdents

2 o1 June 2014
SSES Student Look-Up

2 Matched Student LookUp 014 June 2015

A AiApproved DC Maiches 17 e o

2 Al Denied Possile Malches D16 June 2017

 JT— o1 June 2018

o Match Counts o1 June 2019

X Parent Notffcaton Leters D19 June 2020

Reprint Notification Letters.
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Match Types
(Exact/Perfect Matches)

Description
1 Exact match (Last Name (LN), First Name (FN), and
Date of Birth (DOBY))
P Match First 14 Letters of LN, First 3 Letters of FN, and
Exact DOB
3 Match First 5 Letters of LN, First 3 Letters of FN, and
Exact DOB
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Match Types
(Possible Matches)

Match Type

4 Match First 5 Letters of LN, First 3 Letters of FN, Partial DOB
5 First 14 Letters of LN and Exact DOB
6 Metaphone and Exact DOB
7 Double Metaphone and Exact DOB
8 Sibling Match
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Applications = Training ~  DirectCert ~  Help ~ Programs ~

Review Nighty Certicaons Program Year: o Year Selected

Possible

Review Sibling Matches

Match
Certify Individual am Begin Date Program End Date
Certty Students
x W 013 June 2014
SSES Student Look-Up
2 Matched Student LookUp D14 June 2015
Exact/Perfect prrss—
Matches ¢ AllDenied Possible Matches 016 June 2017
2 Direct Certty Report p7 June 2018
2 Match Counts 018 June 2019
20 parent Notification Letters 019 June 2020
Reprint Notification Letters
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Review Nightly Certifications
(Reviewing Possible Matches)

Review Nightly Certiications

(L ——

Corty Remove]oste [ Emvotes | Enrties | Enroes| Enroties

s By

eiing | Siing | sioing | sucent Lost | Sudant | suoans | sudant | pe

S grown Chariie 111/2010 Brown  Charlie 1112010 7

Mateh Type Key
Match Type. Descrption

4 Match First 5 Chars of Last, Frst  Chars of First, Partia Bith Date (Month/Year or MonthiDay)
5 Match First 14 Chars of Last Name and Exact Bith Date Only

5 Metaphone Match and Exact Bith Date.

7 'Double Metaphone Match and Exact Bitn Date.
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Review Sibling Matches

(Reviewing Possible Matches)

Review Sibling Matches

Sie: (A Sies

O matches -2 possite matches lised beiow

8/6/2020

I | oate Enrolled | [ I
i | Scuno | Last | Ptk Sy | aming | suoen | s
==
. — Doe  Jane Doe. John
EEEE Les  Sarah Smith  Mary
L L
—
s
—
s
.
e

Certify Individual

(Search for Students to Certify)

Certify Individual

Studont Last Name:
FirstName:

Middie initainame:

o DDYYY

Student 0

This page sl te ndieual Cerincatn of program quafed chifen

ParentLastName:
LastName:
Midee IniistName:

ase Number:

Aderne
AdtrLinez
cry

st

7

-
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SSES Student Look-Up

Student Last Name:
First Name:

Widdle Name:
Birtnaay.

MMIDDYYYY

SSES Student Look-Up

This page allows the Indiidual look-up of SSES Stugets

Address:
zip:
Student ID:




. SSES Student Look-Up

SSES Student Look-Up

Student Last Name:
First Name:

Middle Name:
Birthday:

Student Se:

This page allows the Individual look-up of SSES Students.

- Address:
zip:
Student ID:

MMDDYYYY

20 closest matches listed below.

Additional results

than . Please ¥

eriteria to reduce the result set.

FirstName | Middle | Birthday Address
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Matched Students LookUp

Student Last Name:
First Name:

Widle Name:
Birthday:

Student

“This page allows the individual look-up of Matched Students.

Address:
zip:
Student ID:

MWDDIYYYY
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Matched Student Look-Up

Matched Students LookUp

“This page allows the individual look-up of Matched Students.

— e
Type
=
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All Approved DC Matches

All Approved DC Matches.

This page llws e Revien o i Diect Cenvications of qualfied i,

‘Save Resuls (191) Decertry Sekected sie: (N
23 Approves Possee Matcnes of 191 Direct Cencatons

Deceruty| Parent Enrolied | Enrolled | Enrolied  Enrolled. | Assistance
e s | SucenD | Lostname | Frtname By | Sbing | Swing | Smng | Losname | suceerist
Senars sucanin | ane
=0 -
I | |
[ Tvaone ‘
e | EEEE—
O [meme ﬁ‘ EEEEEE—— C_]
|

Hawaii
Child

Nutrition
Programs

All Approved DC Matches

23 Approved Possible Matches of 191 Direct Certifications.

[Decertify| Parent

Benefits. Student ID | Last Name | First Name

[a (5] 71412018

(u] (] 7112018

(5] 7112018

A
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All Approved DC Matches

Parent Last Name |Parent FirstName [Parent|  Adar1 Adarz|  City |state| Zip | Approved Decertifyf Letter
M. Denied | Date | Date
Date
1 2812019
1 2812019
1 8212018
2 822018
Match Type Key
TotalMaiched  Match Type  Description
1 Exact Match (Last Name, First Name and Birth Date)
14 2 Match First 14 Chars of Last Name and First 3 Chars of First Name and Exact irth Date
4 3 Match First § Chars of Last Name and First 3 Chars of First Name and Exact Birth Date ‘
0 10 APPROVED - Match First 5 Chars of Last Name and First 3 Chars of First Name and Partal Birth Date.
0 1 APPROVED - Match First 14 Chars of Last Name and Exact Birth Date Only
0 12 APPROVED - Metaphone Match and Exact Birth Date
0 13 APPROVED - Double Metaphone Maich and Exact Birth Date y
0 14 APPROVED - Sibling Match 2
0 2 APPROVED - Individual Student Match
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" All Denied Possible Matches

All Denied Possible Matches.

Maten Type Key
Total Maiched MachType  Descr

of Last First 3 Chars of Fist, Partial Birh Date
285 s

' 19
o 2
o 2
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Parent Notification Letters

» Generates the FIRST/INITIAL copy of the letter
) Letters are not stored here

» Reprinting letters is another link

» One letter per household

> Letters are generated and stored in batches by
date created

Reprint Notification Letters

» Locate the batch containing the letter
» Return to All Approved DC Matches screen
» Find the student’'s name
» Look at the date in the last column (Letter Date)

» Go back to Reprint Notifications Letters
» Find batch date

8/6/2020
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Certify Students

(Private Schools only)

» Used by private schools only

» Must upload enrollment data to run DC matching

» Data must be uploaded using Tab Delimited file

» Last Name
» Frst Name Lavama s — o orarn s ue|
i Character data— Character data -
» Date of Birth 20 characters 15 characters MM/DDIYYYY :’: a::z; =
» School Use (student ID) ~ 'one long
Flowers Daisy 02/01/2010 7654321
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Certify Students

(Private Schools only)

Save As

Seer [ SuowtbvementOrn ¥ 9-a Xod-
DrRers || hame ~ ’\ Sue Type Oate Modiied
(D oesen

=
[Hosomes File Folder Name

e

k=g

Suggested File Name: YYYY.MM.DD.StudEnrol.ixt
Save as type: Text(Tab delimited)(".txt)

Fie cane:
Sovean
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Certify Students

(Private Schools only)

Certify Students

This page allows the Bulk Certification of program qualified children

site: [ Schoo!
Student Enroliment File (".txt):

—>  [[Choose File | Nofile chosen

) Certify Against Hawaii Department of Education SSES Enroliment Data

— B

8/6/2020
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Certify Students

(Private Schools only)

Certify Partial Matches

This page be qualifed

Remove Selected

40160 matched - 0 possiole matches lsted below

8/6/2020

Match Type Key
Match Type  Descipt
Match First 5 Chars o Last Name and First 3 Chars of Fist Name and Exact Bih Date
4 Malch First 5 Chars of Last, Frst 3 Chars of First, PartialBih Date (Month/¥ear of MonthDay)
5 Mach First 14 Chars of Last Name and Exact Birh Date Only
s Metaphone Match and Exact Bih Date:
7 Double Metaphone Match and Exact Bith Date
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FAQs

» What if | receive a meal application for a
student that is on the Direct Certification list?

» Direct Certification always takes precedence.

» Ex: If a meal application was approved for reduced
price meals and then the student is found on the Direct
Certification list, the student would be directly certified

for free meal benefits.
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FAQs

» Are SFAs electing Community Eligibility
Provision (CEP) required to do direct
certification?

» Yes

» This allows the SFA to take advantage of any
Identified Student Percentage increases.
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Questions?

Contact the NSLP Team:

Rachel Itano rachel.itano@k12.hi.us
Kasey Kawamoto kasey.kawamoto@k12.hi.us
Shirley Robinson shirley.robinson@k12.hi.us
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Pop Quiz

» Link to Google Forms Quiz:
https://forms.gle/Pg3K2mPPrxuYdcAP7

QuiZz
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions
participating in or administering USDA programs are prohibited from discriminating based on
race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity
in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the
Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing
or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-
8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination
Complaint Form, (AD-3027) found online at: https: .ascr.usda.gov/filing-p
discrimination-complaint-usda-customer, and at any USDA office, or write a letter addressed to
USDA and provide in the letter all of the information requested in the form. To request a copy of
the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1)
mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400
Avenue, SW i D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email:
program.intake@usda.gov.

This institution is an equal opportunity provider.

8/6/2020
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