[bookmark: _GoBack]SFAs with more than one feeding site are required to visit each site every school year and complete a Point of Service on-site review for each location where a meal is served.  Single site SFAs may complete this form, but are not required to. The purpose of this review is to ensure the school’s claim is based on the implemented counting system that yields the actual number of free, reduced price and paid meals served for each day of operation.  REVIEW ALL LOCATIONS WHERE MEALS ARE SERVED.

This is to be completed by FEBRUARY 1 and kept on file in your office for review by HCNP.
		
  First Review             Second Review
											
SFA Name ___________________________________Site Name___________________________________

SFA Reviewer 								   Date 			__

“No” answers on this form require a comment, explanation or corrective action.

Application Approval and Master Lists

	
	Yes
	No
	N/A
	Comments

	1. Are applications approved correctly for this school?

	
	
	
	

	2.  Does the master list/automated Point of Service system accurately reflect the correct eligibility status for all students based on approved applications, direct certification or categorical eligibility?
	
	
	
	

	3.  Does the master list (hardcopy or automated list) correctly document student withdrawals, transfers, new students or changes in eligibility status?
	
	
	
	




Meal Count System

	
	Yes
	No
	N/A
	Comments

	1.  Is the meal count taken at the point in the food service operation where complete meals are served to children? (cafeteria, classroom, outdoors)
	
	
	
	

	2.  Is the meal count taken at a point in the food service operation where an accurate determination can be made that a reimbursable meal has been served to an eligible child?
	
	
	
	

	3.  Does the meal count system produce an accurate count of reimbursable meals (free/reduced-priced/paid) served to eligible children on a daily basis?
	
	
	
	

	4.  Does the meal count process ensure that only one meal (lunch and/or breakfast) per child per day is claimed for reimbursement?
	
	
	
	

	5.  Is the identification of free/reduced-priced and paid status adequately concealed during ticket issuance, payment collection and meal service?
	
	
	
	

	6.  Are payment options and meal service made available to all students at the same location?
	
	
	
	

	7.  Is there a trained backup meal clerk available when the primary meal clerk is not available?
	
	
	
	

	8.  Does the school have a backup counting system in case of mechanical failure of an automated system?
	
	
	
	

	9.  Is the school implementing the SFA’s written policies for handling the following:  incomplete meals, second meals, lost, stolen, misused, forgotten or destroyed meal cards, visiting students, adult and non-student meals, a la carte items, field trips, and charged or prepaid meals. 
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Meal Service

	
	Yes
	No
	N/A
	Comments

	1.  Does an adult verify that the meals claimed for reimbursement meet meal pattern requirements?
	
	
	
	

	2.  Are correct portion sizes served to all students and consistent with the planned portion size indicated on the production record?
	
	
	
	

	3.  Are employees knowledgeable of the regulations regarding reimbursable meals under offer vs. serve? 
	
	
	
	

	4.  Are the employees correctly identifying reimbursable meals under offer vs. serve?
	
	
	
	

	5.  If offer vs. serve is utilized at this site, does each student have the opportunity to select his/her own food items for a reimbursable meal?
	
	
	
	




Meal Count Recording and Edit Checks

	
	Yes
	No
	N/A
	Comments

	 1. Is the point of service meal count used for the school’s claim for reimbursement?
	
	
	
	

	2.  Are daily counts correctly totaled, consolidated and recorded?
	
	
	
	

	3.  Are meals served to student workers claimed in the appropriate free, reduced-priced or paid categories?
	
	
	
	

	4.  Does the school perform edit checks daily and monthly to ensure the counts do not exceed the number of students that are eligible or in attendance?
	
	
	
	



If the review discloses problems with the feeding site meal counting or claiming procedures, the SFA must ensure that the feeding site implements a corrective action plan.  The plan should be in writing and developed jointly by the food service manager and Point of Service reviewer.  It should detail the corrective action necessary to bring the feeding site into compliance and assign responsibility for implementing the plan. The SFA must conduct a follow up on-site review within 45 days to determine that the corrective action resolved the problem.

Write your corrective action plan here if applicable.      Due Date: ________________   











Is a follow-up review at this school required?   Yes                    No   

This review has been discussed with the following:

				              __________________________________________________
Signature/Title				Printed Name				Date

______________________________________________________________________________________
Signature/Title				Printed Name				Date

______________________________________________________________________________________Signature/Title				Printed Name				Date
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 Yes  No  N/A  Comments  

1.  Are applications approved correctly for this school?        

2.  Does the master list/automated Point of Service  system accurately reflect the correct eligibility status  for all students   based on approved applications ,  direct  certification   or categorical eligibility?      

3.  Does the master list (hardcopy or automated list)  correctly document student withdrawals, transfers,  new students or changes in eligibility status?      

    Meal Count System    

 Yes  No  N/A  Comments  

1.  Is the meal count taken at the point in the food  service operation where  complete meals are served  to children?   (cafeteria, classroom, outdoors)      

2.  Is the meal count taken at a point in the food service  operation where a n accurate   determination can  be  made that a reimbursable meal has been served to  an eligible child?      

3 .  Does the meal count system produce an accurate  count of reimbursable meals (free/reduced - priced/paid) served to eligible children on a daily  basis?      

4 .   Does the meal count process ensure that only one  meal (lunch and/or breakfast) per child per day is  claimed for reimbursement?      

5 .  Is the identification of free/reduced - priced and paid  status adequately concealed during ticket issuance,  payment collec tion and meal service?      

6 .  Are payment options and meal service made  available to all students at the same location?      

7 .  Is there a trained backup  meal clerk   available when  the primary  meal clerk   is not available?      

8 .  Does the school have a  backup counting system in  case of mechanical failure of an automated system?      

9.  Is the school implementing the SFA’s written policies  for handling the following:  incomplete meals,  second meals, lost, stolen, misused, forgotten or  destroyed meal cards, visiting students, adult and  non - student meals, a la carte items, field trips,  and  charged or prepaid meals.       

 

